Nvu / Communicator checklist

By the time you have explored Nvu or Communicator, you should have found out how to use all these features:

	FEATURE
	TICK

	Change font size, style and colour
	

	Apply underline, bold, italic emphasis
	

	Use headings
	

	Use bulleted and numbered lists
	

	Insert pictures – Clipart, from file
	

	Insert tables – as a means of controlling layout
	

	Change background colour and image
	

	Format borders and shading
	

	Insert hyperlink to Internet URL
	

	Insert hyperlink to local file
	

	Check out web pages using browser
	

	Check that images work
	

	Check that hyperlinks to Internet URLs work
	

	Check that hyperlinks to local URLs work
	


When you have found out how to use each feature, tick the box.

You should also have found out how to transfer your files to the web server using Exceed FTP:

	FEATURE
	TICK

	Start Exceed FTP (under Network Clients)
	

	Log in to Milly server
	

	Tile windows vertically
	

	Drag files to copy from local drive to web server
	

	Check out web pages using browser
	

	Check that images work
	

	Check that hyperlinks to Internet URLs work
	

	Check that hyperlinks to local URLs work
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